—

SIFTERI O utsourcing |

Iy

There are six steps to activate the Worklio Employee Mobile App. Then the employee can access
the app with the same login credentials that they use for the Employee Portal.

STEP 1: Install the Worklio Mobile App

Go to the App Store for Apple products (i.e., tap the Apple Store icon on an iPhone) or the
Google Play Store for Android products (i.e., tap the Play Store icon on an Android phone).
Search for “Worklio Employee”.

GETIT ON

Google Play

f #  Available on the \ f
¢ App Store ”

The direct URL for the App Store is: https://apps.apple.com/us/app/id 1513906083
The direct URL for the Google Play Store is:
https://play.google.com/store/apps/details?id=com.worklio.employee

Download and install the app. It should only take a few moments.
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STEP 2: Access the Employee Portal
Log into the Employee Portal.

+WMO e @:

| DOL Employee Notice - Families First Coronavirus Response Act. View more

Your Last Paycheck @

= Jeffrey Aaron +WMO By
=.S Billing Specialist
Westfall Medical Offices
Pay Period Residential Add
6/29/2020 to 7/10/2020 100 N Main Street
Breckenridge, CO 80424

VIEW PAYSTUB
Personal Information >
Payroll History > Contact Information > Helpful Links >
Tax Setup > Employment > Support & Contacts >
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W-2 Forms Time Off Mobile Application

Click the Mobile Application widget at the bottom.
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STEP 3: Generate a Pairing Code
The Worklio Employee Mobile App shows the information from the Employee Portal. They

must be connected.
On the Mobile Application page, find the Pairing Code information in the middle.

A .
L + v vo EE >

< Mobile Application

The Worklio Employee App is now available to give you mobile access to your Employee Portal. The first step is to connect the
app to the Worklio Employee Portal. Generate a Pairing Code below and enter it into the mobile app. Pairing code expires
after 60 minutes.

DEMLLFPHKS Eﬁm
Send by SMS  Send by Email E E'.}j

Paired Devices

This is a list of all of the devices that are paired to this Employee Account. Click “Unpair” to remove devices that are no longer

active.
Actions Device Version Paired On
Unpair SM-G935F 1.1.6 7/13/2020, 416 PM

Don't have our mobile app yet? Get it on the Apple App Store or on Google Play.

£ Download on the GETITON
@& App Store * Google Play

Pairing Codes expire in 60 minutes. If necessary, go to the Employee Portal Mobile Application
page and click “Generate” for a new one.
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On the smartphone, open the Worklio Employee Mobile App. On the Welcome page, click

“NEXT”.

STEP 5: Accept the Terms of Use

ol 54% @ 18:14

werklio

Terms of Use

Please scroll to read and accept
the below terms.

IMPORTANT: PLEASE READ THESE TERMS
CAREFULLY. These Terms of Use, along with any
Terms of Offer appearing on the website, aleng
with any posted rules or instructions, constitute
the entire agreement between you and us
regarding your use of or access to our websites,
products and services as described herein
under DESCRIPTION OF OFFERED SERVICES
(collectively, the "Services” or "Service"). YOUR
USE OF THE SERVICE(S) OR WEBSITE(S)
CONSTITUTES ACCEPTANCE OF THESE TERMS
OF USE, INCLUDING THE PRIVACY POLICY
(COLLECTIVELY, "TOU"). .

The Service resides at the website Worklio.com
(which may be referred to herein as
Waorklio.com,' "Worklio," "we,” or "us").

We may change any of the terms contained in
the TOU at any time by posting the revised TOU
on this website. If we revise the TOU, such
revision shall be effective immediately after
posting the new TOU on this site. You are
resnonsihle for nerindifliv reviewina chanaes

el 54% @18:14

wisirklio

Terms of Use

nt and discoverable information

.
or data (in any form) requested for such

applicable dates shall be provided in the
format in which it is stored or archived,
and shall not be required to be provided in
any other format, and no reports of any
kind not used regularly in the course of
business shall be requested or
created/produced.

We may request that parties and/or users
cooperate in good faith regarding
formulation of appropriate search terms
and protocols in advance of any
information or data search, including pre-
search formulating of search terms,
including semantic synonyms, search
protocels and post-search error sampling.
Any production shall then be provided
referencing such agreed protocols in lieu
of individual discovery request
responses.

Read the Terms of Use. At the bottom of the page, click “ACCEPT”.
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STEP 6: Connect the Worklio Employee Mobile App to the Employee Portal
There are two options for pairing the app to the Employee Portal.

1 Use the phone to scan the QR Code on the Employee Portal.
2 Enter the Pairing Code.

ol 54% @ 18:14 =l 53% @ 18:15

Enter Code <«

Ay

. . Please log in
Pair Your Device

Enter the login credentials for
the code you entered on the
You need to pair your mobile device with previous screen.
account by entering the pairing code. .
4 ghe pairing Congratulations!
Email Address You have been successfully
connected to "Westfall Medical

Visit Employee Portal on web to generate
valid Pairing Code or contact your Admin,

Offices” company.

Password

Enter Your Code Here

LOGIN
REGISTER CODE

Scan QR code

Pairing the device connects the Worklio Employee Mobile App to the Employee Portal. Multiple
smartphones can be connected to the Employee Portal. Go to the Mobile Application page of the
Employee Portal to generate new codes to link them.

All of the paired devices will be listed on the page. Click “Unpair” to remove access (i.c., if the
phone is lost or replaced).

The same email and password that is used for the Employee Portal provides access to the
Worklio Employee Mobile App.
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